ANNUAL REPORTING CHECKLIST
THIS FORM IS MEANT TO SUMMARIZE WORK COMPLETED IN LAST REPORTING YEAR AND TO 

INDICATE THE ESF AND RESULTS SUBMISSION REQUIRED
Woodlot Licence # __________

Reporting Year of January 1, _______ ending December 31, ___________.

	Activities Completed this Calendar Year…

Check  if Completed
	
	Type of ESF Submission Required
FORMS ATTACHED
	ESF /

RESULTS

Completed
	Submission Hints

	· Cutting Permit Application
	 FORMCHECKBOX 

	FTA using XML/GML
Mandatory Sub.
	 FORMCHECKBOX 

	· Save Spatial information

· Have Opening Submission and FC created at same time if using a service provider.

	· Road Permit Application
	 FORMCHECKBOX 

	FTA using XML/GML
Mandatory Sub.
	 FORMCHECKBOX 

	· Requires Spatial

	· Opening Submission
	 FORMCHECKBOX 

	XML/GML
 (if complex opening)
OR

RESULTS

(if only one SU)
	 FORMCHECKBOX 

	· Requires Spatial – if only one SU, can be done by hand in RESULTS – omitting the need for XML/GML from Service Provider.

· Forest Cover should be created at same time using same polygon  …NSR unless thinning .

	· Harvesting


	 FORMCHECKBOX 

	RESULTS
	 FORMCHECKBOX 

	· An update to an existing submitted opening.

· Called “Disturbance” in Results.

· Do not tick “harvesting complete” if you are re-entering block.  Ie. Salvage or thinning over 4 years.

	· Planting
	 FORMCHECKBOX 

	RESULTS
	 FORMCHECKBOX 

	· An update to an existing submitted opening.

· Does not require spatial file.


	· Regen Survey
	 FORMCHECKBOX 

	RESULTS
	 FORMCHECKBOX 

	· NOT required to report
· Nice to do – if doing your own RESULTS

	· Free Growing Survey
	 FORMCHECKBOX 

	RESULTS
	 FORMCHECKBOX 

	· Forest Cover must exist in RESULTS 
· Enter under activity

	· FTG Declaration
	 FORMCHECKBOX 

	XML
(if using a service provider or adding spatial)

RESULTS

(declaration can be made in RESULTS if FC spatial exists)
	 FORMCHECKBOX 

	· Requires Spatial – Forest Cover

· Old blocks lacking special?  May require an xml to submit…should be part of RESULTS cleanup project.

	· FIA Funded Activities
	 FORMCHECKBOX 

	RESULTS
	 FORMCHECKBOX 

	· Requires Spatial – currently must be created by MFR.


This form is intended as a checklist of the types of electronic submissions required.  Also included in this package, are individual forms for EACH submission type.  Correctly completed, they will ensure you have the correct information to complete your own updates and / or provide the correct data to your service provider.

If you find that a block you must update does not exist in RESULTS please do all of the following:

· Notify your Woodlot Forester via email, including the completed activity form and your Annual Reporting Checklist.
· Contact FORHISP.APPSHELP@gov.bc.ca  and report for tracking.

· Coastal Licensees - cc. the above to Coleen MacLean-Marlow @ cmarlow@oberon.ark.com
· Interior Licensees – cc. the above to Darren Bonar @ dbonar@forsite.ca
The following page outlines procedures for FDP and WLP amendment submissions….PLEASE REVIEW.

WOODLOT LICENCE PLANNING AND PRACTICES REGULATION (WLPPR)
Section 76 (3)
Paper Submission Required for the Following
	1. Has your FDP expired?
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 

	· If No, fill in the appropriate Activity forms

	2. Woodlot Licence Plan Amendment
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 

	· If Yes, see Link below
· Keep Documentation on File.

· Sec. 20 WLPPR

	3. Wildlife Tree Retention Plan  Amendment
	Yes     FORMCHECKBOX 

No      FORMCHECKBOX 

	· Keep Documentation on File.

· section 11 WLPPR

	4. FRPA Transfer of FTG
	 FORMCHECKBOX 

	· Keep Documentation on File.

· FRPA Sect 29 .1 (3) WLPPR

	5. WLPPR Exemption
	 FORMCHECKBOX 

	· Keep Documentation on File.

· Sect 78 or 79  WLPPR

	6. FRPA Declaration
	 FORMCHECKBOX 

	· Keep Documentation on File.

· - Sect 107 FRPA

	7. FRPA Relief
	 FORMCHECKBOX 

	· Keep Documentation on File.

· Sect 108 FRPA

	8. Adding or Deleting Resource Feature
	 FORMCHECKBOX 

	· Keep Documentation on File.




Links to the WLPPR and FPRA Regulation pages have been provided….click to enter or copy and paste to your favourites list:
WLPPR:    http://www.for.gov.bc.ca/tasb/legsregs/frpa/frparegs/woodlotlicplanprac/wlppr.htm#section76
FPRA Regs:    Statutes and Regulations - Ministry of Forests and Range - Province of British Columbia
Results Link:  https://logon.gov.bc.ca/clp-cgi/capBceid/logon.cgi?flags=1100:1,8&TARGET=$SM$http://apps29.for.gov.bc.ca/results/






